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WINNING THOUGHTS H.E.L.P.

No matter WHAT YOU ARE -
What your circumstances might be -
You are special and you still have something unique to offer
To the world because WHO YOU ARE has a meaning.

BRIGGT WnpTs QehiHrgid Fy, aiupiulL FHpEmould HEmbhiaeun Fjf,
hRI&KGT 2% FpOurar wannCy. goaraIpId Hhd 2 WHHING aghGwaraind
ol hHaTmwUIar geHI0amaTyl BFFuwIs: o RHafLd GHdHFHIib.

smyann BBRISHEAT WM aduge o5 Fpourar isHdssEpII.

UNDERSTAND YOUR PERSONALITY

LIFE EVENTS THAT CAN CREATE STRESS
06N SIPS5H5HMS 2(HAUTSHSHE Falgu TSNS 5106 &6l
Great Moderate Little None
s EYE Gona] Qdame
1. Job transfer.

Cauene QL 1b WwIHMLD. ] ] ] ]

2. Buying a new property.
HIw CQensg eurmi@se. ] ] ] ]

3. Hospitalisation of a family member.
LB 2mlleny @meurs
wmdGewmear CFrsEams. ] ] ] ]

4. Serious personal illness and injury.
SHENLWTET 2L 60 2 LITeNS S @EHLD

& ITUI MBI & (@TF LD. ] ] ] ]

5. Marriage at your home.
2 BIS6T ailllged &(HLoemrib. ] ] ] ]

6. Changes at work.
Cauenauiléd TMIHSaT. ] ] ] ]

7. Financial problem.
Qun@erngrrl Ny&senau. O O O O




QUESTIONS AND POSSIBLE ANSWERS g H.E.L.P.

What are you going to do this evening?
Qenm wreme ereven QFuwl Gurdpmi?
1. I’m thinking watching a movie.
@@ UL L&D elel [Hlenensdgis6smeiy s SHCpen.
2. I’ll decide later.
prew 9p@ wye QFug CQsmarGoued.
3. I’ll have to decide later.
pren 9m@ smen (Plye] QFuw Ceuargw Hameould & msHCoer.
4. I’m just going to go back home.
pren illgH@ HHwal Curst CurdlGmer.
5. Why? Do you have anything in your mind?
gar? § gareug wardd emeudHmsHAnmunr?

What are you planning to do after your degree course?
ulLtiugly wpybseer eaerenr Qe Cauar@Qwery § HLOO& Caremi @ sHnmi?
1. My father wants me to go for a higher education.
prewr GGl Lg&ss CGeuar@L ererm erem HUum al@HLLHDTF.
2. My family is planning to get me married.
et GOLUSSD aTasEGS Hpwenwd CFlig meauss (pigey QEUISmaHearmeny.
3. I’m planning for a good job.
@@ o Caumasgl Curasemd erearm Brer S L Hié Caneariy (s HCne.
4. TI’m going to do business.
pre eflwruryd GQeww CurflCoe.
5. I’m thinking of helping my father in his business.
erer Lumellen elwmumrsSaed aumsEE 2 geauamd eaery Haardgs Qe
Qm&HCoe.
6. [D’venot yet decided.
Bren @enayld (plye] QFliweldema.
7. TI’'min a dilemma.
Bren GLiusde @ msHearGper.
8. Idon’t know whether I’ll even complete my degree.
Brewm UL Luglieny wigliCuerm arenCGp G5 flweildeneo.

What is your complaint? (In the office)
o el W LS eTenen? (SjayelanssSle)
1. D’ve not received my confirmation letter.
TeTEIenL Il &6e.LIFGLagen QoL Lemy Brem Gupeilchene.
2. My last month salary is still pending.
TeTE@enL W SLHS WISF FbLETD Qenad LTSS 2 arerg).
3. I’ve applied for leave, but still it is not sanctioned.
e RpernsE elararuigdmsSCner, e Qgeuamy Qamsay
SlenL&selcvene.
4. Ineed a pick up service from my house.
qand@ Il iglBphg Nsl FFefev CaamauiLGEng.
5. Other department staff are not co-operative.
LHm FMEaicd 2 6T HWUNFTHET @SFHMPLIL &(Heudene.

(Cuhgadhu ) arsdubser eeflflo yflbg Oarerashstsll Guis ben il Y emuéEsEiu (HeTener)



KNOW YOUR ENGLISH

TIPS TO COMMUNICATE EFFECTIVELY IN ENGLISH

SIMPLICITY

a. Use simple language.
b. Speak to express, not to impress.
¢. Avoid using quotations, words of wisdom and slangs.

BREVITY

a. Don’t speak unimportant details.
b. Share enough to understand.

SILENCE

a. Have gaps between your sentences.
b. Allow the listener to hear your voice and understand your thoughts.
c. Stress your topic by being silent in between.

SLOW AND STEADY

Avoid speaking fast.

Slow and steady speech will be heard well.
Speaking slow will help you to avoid wrong words.
A steady speech will help you to assess the situation.

QUESTIONS

a. Ask questions.

b. Ask smart questions.

¢. Asking questions allows the listener to be in your line of thought.
d. A good question can correct any wrong idea of the listener.

goege

LISTEN AND HEAR

Listening and hearing are not same things.
Hearing is receiving only the sound of voice.
By listening, you are understanding others.
Listen to people when they express their views.
While listening, don’t interrupt.

Keep an open mind while listening.

Listening is communicating.

RoEeRe T




FORM YOUR OWN SENTENCES

ECps srawliupb sl Lmsald (Columns) arfsmssda sallssalunss Qar@ssiiulgmsSamer. Briser

Shs arfdmssmars Casrimeawnst (1+2+3+4...) Uy g 2 RsEEEEG FhpuTn THSmen TSI LRSHTTS
Cauam@ramaib Hmw gl Ly sgéeé Qandenmnd. gharar 2 grrantisda SCs QarThHésLLLig.(HsSHearnar.

1 2 3 4 5
permitted reply
allowed alnswer
eave
supposed do it
required repeat it
instructed deny the story
ordered complete the survey
return home
They were (not) told to stay at home .
We were (not) compelled go back
obliged serve the doctor
forced resign
interface
requested lower the standard
urged deal strictly with them
tempted punish them severely
attend the feast
Sample:
1. They were not allowed to do it. SI0GE OFUMSHS a6
sig|w&l&siuLaileens.
2. We were told to reply. eTEIEEMENL LIgsd Diefdb@ibLily gagfeir.

3. We were forced to punish them severely. saujsamens sGavurss Hevm&Gbu
BEIG6T SLLTWiuESgiuleLmb.

TEST YOUR ENGLISH SKILLS

COMPLETE THE SENTENCES

(The first sentence is given as an example.)
1. Yesterday, (I / cut/ my hair) I had my hair cut.

2. Every Friday, (Bharath / wash / his car)

3. Tomorrow, (she / repair / her shower) .

4. Each Saturday, (we / deliver / a pizza) to our home.

5. Yesterday, (Babu / clean / his house) with a vaccum clearner.

6. As Seenu had a broken arm, (he / type / his texts) by his secretary.
7. (I/ pick up / the goods) tomorrow in the afternoon .

8. (we/redecorate / our walls) last summer.

9. Whenever Vanitha is staying at this hotel, (she/carry/her bags) __ into her room.
10. (we / organise / our last party) by professionals.
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