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Don’t be afraid of facing failure in the first attempt -
Because even in math, the numbers start with “Zero” only.

å¼ è£Kòˆ¬îˆ ªî£ìƒAò¶«ñ «î£™M¬ò âF˜ªè£‡ì£™, ¶õ‡´ Mì£«î.
èEîˆF™ Ãì â‡èœ ÌxTòˆF™ (‘O’) Þ¼‰¶ î£¡ Ýó‹H‚Aø¶.

MANAGEMENT STYLE - G˜õ£è ð£E
  Always Sometimes  Never   Cannot say
                                                                           âŠªð£¿¶‹  âŠªð£¿î£õ¶  âŠªð£¿¶«ñ  ªê£™ô 
    Þ™¬ô Þòô£¶

1. You have too much to do with too  
little time. 

 °ÁAò ªêŒòóˆF™ ÜFèñ£ù «õ¬ô               
àƒèÀ‚°„ ªêŒò «ï˜õ¶. 

2. You’re very busy but you’re not doing 
 what you feel you ought to do. 
 cƒèœ «õ¬ô ªêŒî õ‡í«ñ         
 Þ¼‰î «ð£¶‹ ªêŒò «õ‡®ò            
 «õ¬ôè¬÷ ªêŒò£ñ™ Þ¼Šð¶. 
3. Your schedules get in your regular 

routine. 
 àƒèœ F†ìƒèœ àƒèœ õ£›M™          

Þò™¹ G¬ô¬òŠ ð£FŠð¶. 

4. You’re succeeding in one area of life, 
but failing in others. 

 cƒèœ õ£›‚¬èJ¡ å¼ ¶¬øJ™        
 ªõŸP ªðÁõ¶‹ ñŸø¬õèO™          
 «î£™M»Áõ¶‹. 

5. You feel that your life is not in your 
 control.
 àƒèœ õ£›¾ àƒèœ è†´‚°œ            

Þ™¬ô â¡ø àí˜¾. 

6. You’re affected by crisis. 
 ªï¼‚è®èœ àƒè¬÷Š ð£F‚°‹            

å¼ G¬ô. 

UNDERSTAND YOUR PERSONALITY 

WINNING THOUGHTS
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(«ñŸÃPò îI› õ£‚Aòƒèœ âOF™ ¹K‰¶ ªè£œõîŸè£èg; «ð„² ï¬ìJ™ Ü¬ñ‚èŠð†´œ÷ù)

QUESTIONS AND POSSIBLE ANSWERS H.E.L.P.

Where is your friend?  
à¡ ï‡ð¡ âƒ«è?
Ans.1. He has gone out. 
  Üõ¡ ªõOJ™ ªê¡Áœ÷£¡.
 2. Which friend?
  â‰î ï‡ð¡?
 3. He has gone out…  He’ll be back…  Please wait.
  ªõO«ò ªê¡P¼‚Aø£¡.... õ‰¶M´õ£¡... îò¾ ªêŒ¶ è£ˆF¼ƒèœ.
 4. I don’t know where he is.  
  Üõ¡ âƒ«è Þ¼‚Aø£¡ â¡Á âù‚°ˆ ªîKò£¶.
    5. He has gone out with Ashok.
  Üõ¡ Ü«ê£‚°ì¡ ªõO«ò ªê¡P¼‚Aø£¡.

Are you coming for my birthday function? 
â¡ Hø‰î ï£œ Mö£MŸ° c õ¼A¡ø£ò£?
Ans.1. Yes, of course.
  G„êòñ£è õ¼A«ø¡.
 2. Sorry, I’ll not be able to come.
  ñ¡Q‚è¾‹, â¡ù£™ õó Þòô£¶.
       3. I’m not sure whether I’ll be in station.
  ï£¡ áK™ Þ¼Š«ðù£ â¡Á âù‚° G„êòñ£èˆ ªîKò£¶.
 4. Yes…where are you?
  Ýñ£‹... âƒ«è?
 5. Yes…Have you invited Sasi and Kumar too?
  Ýñ£‹... êC¬ò»‹, °ñ£¬ó»‹ Ãì‚ ÃŠH†®¼‚Aø£ò£?

Why did you not eat the food?        
c ã¡ àí¬õ„ ê£ŠHìM™¬ô?
Ans.1. It’s not tasty.
  Ü¶ ¼Cò£è Þ™¬ô.
 2. It is cold.
  Ü¶ ÝP M†ì¶.
 3. I am waiting for my brother.
  ï£¡ â¡ ê«è£îóÂ‚è£è è£ˆ¶‚ ªè£‡®¼‚A«ø¡.
 4. I am waiting for Sundar.
  ï£¡ ²‰î¼‚è£è‚ è£ˆF¼‚A«ø¡.
 5.  Sorry, I will be eating now. 
  ñ¡Q‚è¾‹, ï£¡ ÞŠ«ð£¶ ê£ŠH†´ M´«õ¡.
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REqUESTS OR POLITE cOMMANDS (contd.) 
«õ‡®‚ ªè£œõ¶ Ü™ô¶ Ü¬ñFò£è è†ì¬÷ Þ´õ¶

1. Could you manage without it? Ü¶ Þ™ô£ñ™ à¡ù£™ êñ£O‚è Þò½ñ£?

2. Would you pass the salt? Ü‰î àŠ¬ð â¡Qì‹ ªè£´ˆ¶ ÜÂŠ¹õ£ò£?

3. Could you come tommorrow? à¡ù£™ ï£¬÷ õó º®»ñ£?

4. Could you tell him to come? Üõ¬ù õ¼‹ð® ªê£™ô º®»ñ£?

5. Would you kindly speak to him for me? 
 îò¾ ªêŒ¶ âù‚è£è c ÜõQì‹ «ð²õ£ò£?

6. Would you bring the book with you?  
 Ü‰î ¹ˆîèˆ¬î à¡Âì¡ â´ˆ¶ õó º®»ñ£?

7. Would you give me your pen? à¡Â¬ìò «ðù£¬õ âù‚°‚ ªè£´Šð£ò£?

8. Could you buy some vegetables for me? 
 âù‚è£è c ªè£…ê‹ è£ŒèP õ£ƒè º®»ñ£?

9. Would you mind closing the door? à¡ù£™ ªè£…ê‹ èî¬õ Íì º®»ñ£?

10. Would you kindly inform him about it? 
 îò¾ ªêŒ¶ Þ¬îŠ ðŸP ÜõKì‹ ªîKM‚è º®»ñ£?

11. Would you kindly look after my luggage?  
 îò¾ ªêŒ¶ â¡Â¬ìò ô‚«è¬ü ð£˜ˆ¶‚ ªè£œ÷ º®»ñ£?

12. Would you ask him to bring some tea?  
 Üõ¬ù‚ ªè£…ê‹ ¯ ªè£‡´ õó„ ªê£™ô º®»ñ£?

13. Would you wait here for sometime? Þƒ«è ªè£…ê‹ è£ˆF¼‚è º®»ñ£?

14. Would you post this letter? Þ‰î ªô†ì¬ó «ð£v† ªêŒò º®»ñ£?

15. Do you mind passing the newspaper?  
 Ü‰î GÎv «ðŠð¬ó ªè£…ê‹ â¡Qì‹ ªè£´ˆ¶ ÜÂŠð º®»ñ£?

16. Do you mind opening the door? à¡ù£™ èî¬õˆ Fø‚è º®»ñ£?

17. Do you mind passing the milk? 
 Ü‰îŠ ð£¬ô â¡Qì‹ ªè£…ê‹ ªè£´ˆ¶ ÜÂŠð º®»ñ£?

18. Do you mind calling him in? Üõ¬ù àœ«÷‚ ÃŠHì º®»ñ£?

19. Could you see me this evening? â¡¬ù Þ¡Á ñ£¬ô„ ê‰F‚è º®»ñ£?

20. Do you mind waiting here for some time?  
 Þƒ«è âù‚è£è ªè£…ê‹ è£ˆF¼‚è º®»ñ£?

KNOW YOUR ENGLISH H.E.L.P.
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Sample: 
1.    I wish you’d be more explicit.  
       c Þ¡Â‹ ªè£…ê‹ ªîOõ£è Þ¼‚èô£«ñ â¡Á Ý¬êŠð´A«ø¡.
2.    I do wish she would not shout so loud. 
        Üšõ÷¾ êˆîñ£è Üõœ èˆî£ñ™ Þ¼‚èô£«ñ â¡Á Ý¬êŠð´A«ø¡.
3.   I do wish they’d shut the door. 
       Üõ˜èœ èî¬õ Íì «õ‡´ªñ¡Á Ý¬êŠð´A«ø¡.

.
I wish

I  do wish

you

he

she

they

stop  pushing
stop  pointing
stop   talking so loud
stop leaning against the fence
observe the rules
listen carefully
behave better
speak slowly
keep still 
show more sense
be silent
shut the door
serve the meal
resign
not talk so fast
not rush about so madly
not shout so loud
be more explicit
be more critical

’d
 

 would

 1 2 3 4 5

MAkE SENTENcES WITH ‘NEvER’ IN SIMPLE PRESENT PERfEcT 
1. Sanjana / never / sail / in a ship.  Sanjana has never sailed in a ship.
2. Manju / never / stay / at a five-star hotel   _______________________
3. Arul / never / watch / a world-cup final   _______________________
4. Anju and Manju / never / climb / a mountain.  _______________________
5. Seenu / never / see / a whale  _______________________
6. Kumari / never / spend / her holiday in Ooty.  _______________________
7. Kumudha / never / be / to Bangalore _______________________
8. Renu and Meenu / never / cycle / around the city _______________________
9. Saradha / never / drive / a car _______________________
10. Muthu / never / meet / Sneha. _______________________

TEST YOUR ENGLISH SKILLS

(2) Manju has never stayed at a five-star hotel. (3) Arul has never watched a world-cup final. (4) Anju 
and Manju have never climbed a mountain. (5) Seenu has never seen a whale. (6) Kumari has never 
spent her holiday in Ooty. (7) Kumudha has never been to Bangalore. (8) Renu and Meenu have never 
cycled around the city. (9) Saradha has never driven a car. (10) Muthu has never met Sneha.
FORM YOUR OWN SENTENCES

W«ö‚ è£íŠð´‹ è†ìƒèO™ (Columns) õ£˜ˆ¬îèœ îQˆîQò£è‚ ªè£´‚èŠð†®¼‚A¡øù. cƒèœ 

Ü‰î õ£˜ˆ¬îè¬÷‚ «è£˜¬õò£èŠ (1+2+3+4...) ð®ˆ¶ àƒèÀ‚° ãŸøõ£Á âˆî¬ù õ£‚Aòƒè÷£è 

«õ‡´ñ£ù£½‹ Ü¬ñˆ¶Š ð®ˆ¶‚ ªè£œ÷ô£‹. ÜîŸè£ù àî£óíƒèœ W«ö‚ ªè£´‚èŠð†®¼‚A¡øù.

H.E.L.P.


